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NOTICE OF INTENT TO PARTICIPATE

University of North Texas System
Business Service Center
Manager/ Supervisory Skills Certification Program

The undersigned hereby files a Notice of Intent to Participate in the 
University of North Texas System Supervisory Skills Certification Program

Date: 





Employee ID:
Participant Name:

Department:

Building and Room:

Office Physical Address:

E-mail Address:

Office Phone Number:

Circle one:  Manager Skills Certification     or     Supervisory Skills Certification 
The filing of this Notice:

· Encourages, but in no way binds, participant to complete the program
· Indicates supervisor agreement to employee participation in the program
· Recognizes that the supervisor has responsibility for maintaining business processes and can set parameters for workshop attendance in accordance with that responsibility

· Assists the Training and Development Department in scheduling modules based on level of interest in the program
Participant Signature:






Date:  
Print Participant Name: 
Supervisor Signature:






Date:
Print Supervisor Name:
Please send completed form to the Business Service Center, University Services Building, UNT.
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